Neatishead and Barton Pre-School

Admissions Policy

Admissions Process:
Please read your “Parent’s Pack” and contact the manager if you have any questions or concerns about registering your child. We operate on a first come first served basis and we cannot hold places open for children unless they have returned all paperwork. To secure your child’s place at our setting, we charge a one- off registration fee of £10.00 which must be paid and handed in with the completed Registration Form, All About Me Form, Information Sharing (GDPR) document.  Staff will also need to see your child’s original birth certificate so that a copy can be made for our records. Once this is all handed in, you will be asked to confirm the hours you would like your child to have. By signing this, you are committing to those hours and you will receive an invoice to cover the cost of those hours EVEN IF your child doesn’t attend.
Procedures:
· Prior to a child’s attendance at the setting the parents/carers must complete and sign all forms mentioned above.

· We ensure that the existence of our setting is widely advertised in places accessible to all sections of the community.
· We ensure that information about our setting is accessible, in written and spoken form and, where appropriate, in more than one language. We will provide translated written materials where language needs of families suggest this is required as well as sourcing an interpreter.
· We assign places for children on a first-come first-served basis.
· We keep a place vacant, if this is financially viable, to accommodate an emergency admission e.g. foster placement
· Parents/carers will also be asked to provide the pre-school with any further information which they feel will enable us to take the best care of their children through the completion of our registration form. This is an important way of parents and carers sharing information about their children and their family habits and ethos. It should include particular likes and dislikes, etc.

· Parents/carers will be asked to complete a Care Plan if extra medical considerations need to be made. 

As part of the registration process, parents/carers will be required to provide documentation to evidence their child’s date of birth. This is to confirm they have reached the eligible age for the free entitlements.  A copy of the document will be retained.  This will be stored securely and destroyed when there is no longer a good reason to keep the data.

Early Education and Childcare Statutory guidance
We offer Universal hours (15 hours per week) for funded children. We also can provide Extended hours (30 hours) for those who are eligible. However, we currently operate at twenty-eight- and three-quarter hours if a child attends all day every day.
Early Education is offered within the national parameters – 

·        no session to be longer than 10 hours 

·        no minimum session length (subject to the requirements of registration on the Ofsted Early Years Register) 

·        not before 6.00am or after 8.00pm 

·        a maximum of two sites in a single day 
The Admission Policy is issued to all families as part of the registration process.  It is also available on our website. 

Early Education is offered to families during term time only which equates to 38 weeks of the year. The funded hours can be claimed (to the maximum available) –

·        Mon – 08:45 – 14:30 – 5.75 hours

·        Tues – 08:45 – 14:30 – 5.75 hours

·        Wed – 08:45 – 14:30 – 5.75 hours

·        Thur – 08:45 – 14:30 – 5.75 hours 
·        Fri – – 08:45 – 14:30 – 5.75 hours
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